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Policy

It is expected that employees of the Idaho Department of Juvenile Corrections (IDJC) shall maintain a high standard of honesty, impartiality, and conduct to insure proper performance of state business and to strengthen faith and confidence in the integrity of state government and state employees.
A conflict of interest or a perceived conflict of interest can arise from a financial or personal relationship. A conflict of interest, whether actual or perceived, can have a detrimental impact on or call into question the IDJC’s ability to perform it’s statutory obligations.
It is therefore the policy of the IDJC that employees shall report any situation which is or might be perceived as a conflict of interest. These situations include but are not limited to:
· An employee shall not profit, directly or indirectly, from public funds under their control, nor have a private interest in any contract or grant made in their official capacity, nor sell goods directly or hold a substantial financial interest in any company that sells products or services to the IDJC.
· An employee may not accept or serve in any policy-making position or office of an organization, board, or commission in which an opportunity for conflict of interest might arise between the activities of the organization, board or commission and their employment with the IDJC without the written approval of the administrator of the division in which the employee is employed.
· An employee shall not enter into additional employment where the duties of that additional employment would interfere or otherwise compromise the employee’s duties and responsibilities at the IDJC.
· An employee shall not give or sell anything to a person in the custody of the IDJC or their family, nor buy, sell, or accept anything from a person in the custody of the IDJC or their family, or extend to them any favors of a personal nature.
Operating Procedure

I. Employee Responsibilities

A. Employees shall adhere to the requirements set forth in the Political Activities and Employee Organizations (310) policy and procedure regarding additional employment and participation in political activities and employee organizations, as careful consideration must be given to real or perceived conflict of interest situations. 
B. An employee shall disclose to the Division Administrator situations where the following conflicts of interest, or the appearance of possible conflicts of interest, exist:

1. When an employee enters into an official fiduciary relationship;

2. When an employee engages in a business proprietorship, corporation, joint venture, partnership or other relationship (to include any situation that affects the income or potential income of an employee);

3. When an employee is involved in a close personal relationship with another IDJC employee, contract provider or contract provider staff and the work performed by these employees could result in a conflict of interest or in the appearance of a possible conflict;
4. When an employee is involved in a close personal relationship with a juvenile or the family of a juvenile committed to the IDJC, including involvement in foster care.

II. Management Responsibilities
A. The Division Administrator will evaluate the potential conflict of interest and take appropriate action, which may include review of the employee’s work, the creation of controls, or other actions as necessary to assure that conflict of interest does not occur. This evaluation shall be documented and sent to Human Resources (HR).

B. The Division Administrator shall consult with the Director, Deputy Attorney General and/or HR as necessary.

References:

Glossary of Terms and Acronyms


Division of Human Resources and Idaho Personnel Commission Rules, Rule 24 Conflict of Interest and Personal Conduct, IDAPA 15.04.01.024

Desk Manual(s):
None

Related Policies:
Ethics and Standards of Conduct (324)
  


Political Activities and Employee Organizations (310)
Additional and Dual State Employment (332)
Related Forms:

None
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