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Policy

The Idaho Legislature has declared that “it is the policy of this state that the formation of public policy is public business and shall not be conducted in secret.” Section 74-201, Idaho Code.
The Idaho Department of Juvenile Corrections (IDJC) supports the public’s right to attend public meetings and will comply with the requirements of Idaho’s Open Meeting Law as set forth in Title 74 Chapter 2, Idaho Code. 

Therefore, it is the policy of the IDJC that Idaho’s Open Meeting Law applies to the following IDJC boards and groups:  

· Custody Review Board
· Juvenile Justice Commission
· Juvenile Justice District Councils
· Idaho Council for Interstate Juvenile Supervision
· IJOS Board
Furthermore, it is also the policy of the IDJC that all meetings for these boards and groups shall be open to the public unless the meeting is in executive session. 

Operating Procedure
I.
Notice of Meetings

IDJC staff shall post a Public Meeting Notice (DJC-203) in a prominent place at Headquarters or at the appropriate IDJC office or facility and posted to IDJC’s web page calendar. 
A.
Regular Meetings

Notices for regular meetings shall be posted no less than five calendar days prior to the meeting.

B.
Special Meetings 

Notices for a special meeting shall be posted at least 24 hours prior to a special meeting along with an agenda of the meeting, unless an emergency exists as defined by section 74-204(2), Idaho Code. The notice, at a minimum, shall contain the meeting date, time, place, and name of agency calling the meeting. A good faith effort should be made to contact any news media who have requested notification of meetings.

C.
Executive Sessions

If only an executive session will be held, a public meeting notice and agenda shall be posted at least 24 hours in advance along with an explanation stating the reason and specific provision of law authorizing the executive session. 
II.
Meeting Agendas

A. An agenda is required for each meeting.

B. Agendas shall be posted in the same manner as the notice of the meeting and shall be posted at least 48 hours in advance of a regular meeting or at least 24 hours in advance of a special meeting.
C. An agenda may be amended, provided that a good faith effort is made to include, in the original agenda notice, all items known to be probable items of discussion.

1. If an amendment to an agenda is made after an agenda has been posted but 48 hours or more prior to the start of a regular meeting, or 24 hours or more prior to the start of a special meeting, then the agenda is amended upon the posting of the amended agenda.

2. If an amendment to an agenda is proposed after an agenda has been posted and less than 48 hours prior to a regular meeting or less than 24 hours prior to a special meeting but prior to the start of the meeting, the proposed amended agenda shall be posted but shall not become effective until a motion is made at the meeting and the governing body votes to amend the agenda.
3. An agenda may be amended after the start of a meeting upon a motion that states the reason for the amendment and states the good faith reason the agenda item was not included in the original agenda posting.

III.
Executive Session

Executive session may only be held for the purposes and in the manner set forth in section 74-206, Idaho Code, which includes but is not limited to:
A. Consideration of  hiring decisions;
B. Consideration of staff discipline;
C. Consideration of records exempt from disclosure;
D. Communication with legal counsel concerning pending or potential litigation; or
E. Hearings before the Custody Review Board.
F. The motion to go into executive session shall identify the specific subsection(s) of section 74-206, Idaho Code that authorize the executive session. There shall be a roll call vote on the motion and the vote shall be recorded in the minutes. An executive session shall be authorized by a two‑thirds vote of the governing body.

G. It shall be a violation of section 74-206, Idaho Code to change the subject within the executive session to one not identified within the motion to enter the executive session or to any topic for which an executive session is not provided.

H. Executive session may not be held for the purpose of taking any final action or making any final decision.

IV. Meeting Minutes

A. Written minutes must be taken of all public meetings and be made available to the public within a reasonable time after the meeting. Unless exempted otherwise, at a minimum, meeting minutes shall include:

1. All members of the governing body present;

2. All motions, resolutions, orders, or ordinances proposed and their disposition; and
3. The results of all votes, and upon request of a member, the vote of each member, by name.

B. Minutes pertaining to an executive session shall include: 

1. A reference to the specific statutory subsection authorizing the executive session, and 

2. Sufficient detail to identify the purpose and topic of the executive session but shall not contain information sufficient to compromise the purpose of going into executive session.
V. Meeting Accommodations
A. Telecommunication Services

Meetings may be conducted using telecommunication devices, unless otherwise prohibited. 

1. At least one member of the governing body, or the director of the public agency, shall be physically present at the location designated in the meeting notice.

2. The communications of a public meeting must be audible to all persons attending the meeting in person and the members of the governing body.

B. A meeting shall not be held at any place where discrimination on the basis of race, creed, color, sex, age or national origin is practiced.

VI. Violations

A. Any action, or deliberation or decision-making leading to an action, occurring during a meeting that fails to comply with the provisions of the Open Meeting Law will be null and void.

B. Any member of the governing body who violates the provisions of Title 74 Chapter 2, Idaho Code, may be subject to civil penalties pursuant to section 74-208, Idaho Code.
VII. Questions regarding interpretation of Idaho’s Open Meeting Law or regarding this policy and procedure should be directed to IDJC Legal Services.
Reference:
Glossary of Terms and Acronyms
Idaho Code Title 74 Chapter2 



Idaho Open Meeting Law Manual, Office of the Attorney General 
Desk Manual(s):
Custody Review Board Meetings (020.04)
Related Policies:
N/A 
Related Forms:
Public Meeting Notice (DJC-203)
900

1 of 4
PAGE  
1
Procedure:  ref Number




_1006925176

